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1. O0mue moJ10KeHUs1

1.1. Hacrosiiiee noiokeHue onpenesnseT Ha3HauYeHUe, Leu, 3aa4u, QyHKIUY,
paBa, OTBETCTBEHHOCTh U OCHOBBI JACSTEIBHOCTU aIMHHUCTPATUBHO-XO3SIICTBEHHOU
yactu (nanee - AXY).

1.2. AXY ocymecTBiseTr aJAMUHUCTPATUBHO-XO35UCTBEHHOE oOOecreyeHne
JesTeNbHOCTH (priiana.

1.3. AXY sBusercss CaMOCTOSITEIBHBIM CTPYKTYPHBIM IOJpa3IeICHUEM
OpraHU3alMH U MTOAYNHSIETCS] HEIOCPEACTBEHHO J{upekTopy dhunuana.

1.4. B cBoeit gesrenbHOcTH AXY pyKOBOACTBYETCS —JACHCTBYIOIIMM
3aKOHOJATEIbCTBOM,  HOPMATUBHO-NPABOBBIMKU  aKTaMU U METOJAMYECKUMHU
MartepualiaMi IO XO3SIUCTBEHHOMY OOCIY>KMBaHHIO, HOpPMaMHU U TMpaBUIaMU
colepKaHus, OKCIUTyaTalldid W PEMOHTa 37aHWN, TEXHUYECKOTO OO0OpYyJAOBaHWS,
HOPMATHBHBIMH JIOKyMEHTaMHU TI0 COOJIIOJICHUIO CAHUTAPHO-TIPOTUBOAUIEMUICCKOTO
pexkuMa,  NPOTUBOMOXKApHOM  0e30macHOCTM M TEXHUKH  O€30MacHOCTH,
OpraHU3alMOHHO-PACTIOPSAUTEIIBHBIMUA ~ JOKYMEHTaMu  Guirajia U HaCTOSIIUM
MOJIOKEHUEM.

1.5. JestenbHocTh AXY ocymiecTBisieTcsi Ha OCHOBE TEKYyIIEro H
MEPCIIEKTUBHOTO IUJIAHUPOBAHUS, COYETAHUSI €IMHOHA4Yaaus B PEIICHUH BOIPOCOB
CITyKEOHOU NESITeIbHOCTH W KOJJIETHAIBHOCTU TPU UX OOCYXKIACHUH, TEPCOHATLHOM
OTBETCTBEHHOCTH pPaOOTHUKOB 3a HaJJIeXkKallee HCIOTHEHUE BO3JIOKEHHBIX Ha HUX
JIOJKHOCTHBIX O0SI3aHHOCTEM M OT/ACJBHBIX MOPYUYCHHUH 3aMECTUTENsI TUPEKTopa IO
aIMUHUCTPATUBHO-XO35IUCTBEHHOM padoTe (nanee 3aMm. nupekropa nmo AXP).

1.6. 3am. gupektopa no AXP u apyrue pabotHukn AXY Ha3zHavaroTCs Ha
JOJDKHOCTH M OCBOOOXIAIOTCS OT 3aHMMAaEeMBbIX JOJKHOCTEH MpukazoM JlupekTtopa
¢unuana B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

1.7. KBanudukanronusie TpeboBanus, (yHKIIMOHAIBHBIE 00SI3aHHOCTH, TIPaBa,
OTBETCTBEHHOCTh 3aM. JIHPEKTOpa no AXP wu gpyrux pabotHukoB AXY
PErIaMEHTUPYIOTCS JIOJPKHOCTHBIMU HMHCTPYKUHUSIMU, YTBEPXKIAEMbIMU J[HpEKTOpOM
¢bunuana.

1.8. 3amecturens nupektopa o AXP:

-  PYKOBOOUT Bcel  gearenbHOCThrO AXY, HeceT MNepCOHAIbHYIO
OTBETCTBEHHOCTbh 32 CBOEBPEMEHHOE M KaYE€CTBEHHOE BBHIMIOJIHEHUE BO3JIOKEHHBIX Ha
AXY 3aga4 u QpyHKIMI;

- OCYIIECTBISIET B Tpejeiax CBOEM KOMMIETEHUMH (QYHKIHUHU YyIpaBlIeHUS
(mmaHupoBaHUs, OpraHU3alMU, MOTHUBAIMM, KOHTPOJIS), MNPUHUMAET pEIICHUs,
o0si3aTenbHbIC 7151 BceX paboTHUKOB AXY;

- pacmpeaensieT (QyHKIHUOHAbHBIE OOS3aHHOCTH W OTACJbHBIC TOPYUYEHUS
MeXIy coTpyaHukamu AXY, ycTaHaBIMBAeT CTENEHb HMX OTBETCTBEHHOCTH, IpHU
HEOOXOAMMOCTH BHOCHUT mpesjioxkenus [upekropy ¢unuana 00 u3MEHEHUU
JOJKHOCTHBIX HHCTPYKIIUNA MTOJYUHEHHBIX €My PAaOOTHHUKOB,

- BHOcUT JlupekTopy uimana MpeaIoKeHUs M0 COBEPIICHCTBOBAHUIO PAOOTHI
AXY, onTUMH3ALUN €€ CTPYKTYPhI U IITATHOW YUCICHHOCTH;



- YYacCTBYET B MEPCHEKTUBHOM U TEKYIIEM ILJIAHUPOBAHUU JiesITeNbHOCTH AXY,
a TaKKe MOJArOTOBKE IMPHUKA30B, PACHOPSHDKEHUNW W WHBIX JIOKYMEHTOB, KACAOLIUXCS
BO3JIO)KEHHBIX Ha AXY 3amau u QyHKIUI;

- IPUHUMAET HEOOXOUMbIE MEPHI ISl YIIYUIIEHUS] MaTepUaTbHO-TEXHUYECKOTO
oOecrieueHus, YyCIOBUM Tpyna, TMOBBIIECHUS TPO(HECCUOHATBLHON  MOJATOTOBKH
paboTHukoB AXY;

- YYacTBYET B MOJ0Ope W paccTaHOBKE KaApoB AXY, BHOCUT MPEIOKEHUS O
MOOLIPEHUN W HAJIOKEHUM JUCHUIUIMHAPHBIX B3bICKaHU Ha paboTHHKOB AXUY,
HaIlpaBJICHUH X Ha MIEPENOITOTOBKY U MOBHIIICHUE KBATU(UKAITUY;

- COBEpPIICHCTBYET CUCTEMY TPYAOBOM MOTHUBALIMKU paOOTHUKOB AXY;

- OCYHICCTBJISIET KOHTPOJb HCIIOJHCHHUS TOJYMHEHHBIMA €My paOOTHHUKaMHU
CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH, COOJIONCHUS TPYJAOBOM AWCIUIUIMHBI |
nestenbHocT AXY B 1ienom.

1.9. B nepuon orcyrcTBus 3aM. qupektopa no AXP ero 0053aHHOCTH UCTIOJTHSIET
Ha3HAYCHHBIN IPUKA30M PYKOBOJUTENSI OPTraHU3AIMH PYTrOoil paOOTHHK.

1.10. 3am. gupekropa no AXP wnam U0, MUCHOJHSIOIMIEE ero 00s3aHHOCTH,
HMMEIOT MPaBO MOJNKHCH JOKYMEHTOB, HampaBisieMblx OT MMeHHM AXY mo Bompocawm,
BXOJIAIIUM B €€ KOMIIETCHIUIO.

1.11. AXY ocyuiecTBisieT CBOIO AEATEIbHOCTh BO B3aUMOJECHCTBUU C JPYTUMHU
CIyk0aMu M CTPYKTYPHBIMHU IOJIpa3/Ie]ICHUsIMU OpraHu3allid, a TakKKe B Ipejesiax
CBOEM KOMIIETECHIIMU CO CTOPOHHUMU OPTraHU3alUSIMU.

1.12. 3a HeHamiexallee WCHOJHEHUE MOOJDKHOCTHBIX OOS3aHHOCTENM U
HapylIeHUEe TPYAOBOM MUCHUIUIMHBI paboTHUKM AXY HECyT OTBETCTBEHHOCTh B
MOPSAJIKE, MPETYCMOTPEHHOM JEHUCTBYIOIIUM 3aKOHOIATEIBCTBOM.

1.13. Hacrosmee mnosoxeHune, CTpykKTypa M IITatHoe pacnucanne AXY
yTBepkaatoTcs Jupekropom unmana.

2. OcHoBHblIe 3a1a9u AXY

2.1. AJIMUHUCTPATUBHO-XO035MCTBEHHOE oOecrieueHme JESITeIIbHOCTH
OpraHM3allii: TEXHUYECKOe OOCTy)KUBAaHWE 3JaHUM, IOMCEIICHUN, 000pyaOBaHUs
(cucteM  OTOIUICHMS, BOJOCHAOXKECHMS, BEHTWIIALIMM, DOJEKTPOCETeH W T.JI.),
IJIJAaHUPOBAaHKME, OpraHU3aIs M KOHTPOJIb MPOBEJACHUS UX TEKYIIUX W KalUTAIbHBIX
PEMOHTOB, CHaOXeHHE MeOeIbl0, XO3SWCTBEHHBIM HMHBEHTApEM, CPEACTBAMH
MEXaHM3alU1 UHKEHEPHOTO M yNPaBIEHYECKOTO TPY/a, OpraHu3alus TPaHCIOPTHOIO
oOecreyeHus U OXpaHbl.

2.2. OpraHu3allMOHHO-METOJINYECKOE PYKOBOACTBO M KOHTPOJIb AECATEIHLHOCTH
CTPYKTYPHBIX  TMOJPA3ACJICHUIl  OpraHu3alMyd 1O  BOIpPOCaM  XO3SHUCTBEHHOTO
00CITy’)KUBaHUS, PAIMOHATBLHOTO HCIOJb30BAaHUS MaTepUAIbHBIX U (DUHAHCOBBIX
PECypcoB, COXpPaHHOCTH COOCTBEHHOCTH OpraHU3alluu.

2.3. IloaroroBka wHGOPMAIIMOHHO-aHAIMTUYECKUX MATEPHAIIOB O COCTOSTHUH U
MIEPCIICKTUBAX PA3BUTHUS XO3SWCTBEHHOIO O0ECIICUCHUS ACATEILHOCTH OpraHHU3allvu,
pa3paboTKa MpeIJIOKEHUN TT0 COBEPIIEHCTBOBAHUIO CITy)ObI AXY.

2.4. CoBepIlIeHCTBOBAaHNE 1 BHEIPEHNE HOBBIX METOJIOB OPraHU3alluu padOThI, B
TOM YHCJIE HA OCHOBE MCIIOJIb30BaHUS COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTHM.



2.5. Yyactue B MOArOTOBKE M HCIIOJIHEHMH YIPABJICHYECKHX PEUIEHUH 110
BONpPOCAM aIMUHUCTPATUBHO-XO035HCTBEHHOTO 00€CIIEUeHUs 1EATEIbHOCTH (pUInaa.

2.6. KoHTponp B mpenenax cBO€d KOMIIETEHIUMH 3a COOJIOAEHHEM CaHUTAPHO-
IPOTUBO3IUIEMUUECKOIO PEKMMA, MPABUI MPOTUBOIIOKAPHOW OE30MACHOCTH, HOPM
TEXHUKHU 0€3011aCHOCTH, CBOEBPEMEHHOE MIPUHITHE HEOOXOAUMBIX MEP IIPH BBISBICHUU
(akTOB UX HAPYLICHMUS.

2.7. BeneHue npenyCMOTPEHHOM JCHCTBYIOLUIMMU HOPMATHBHO-IIPABOBBIMU
AKTaMU COOTBETCTBYIOLIEW JOKYMEHTALMH, IIPEAOCTABICHNE B YCTAHOBIIEHHBIE CPOKHU
CTaTUCTUYECKOM U MHOM nH(popManuu o aestenbHocTH AXY.

2.8. PemieHne WHBIX 3a7]a4 B COOTBETCTBUH C IEIIMU (hrTraia.

3. OcHoBHbIe pyHKuMH AXY

3.1. IlmammpoBanue, opraHusanus W  KOHTPOJb  aAMUHUCTPATHUBHO-
XO3SIICTBEHHOT'O 00eCnIeYeHUs JeSTENIbHOCTH (pusnana.

3.2. X03s1CTBEHHOE 00CIIy’)KUBaHHE U 00€CIIEUeHHE HaAJIEKAILEr0 COCTOSHUS B
COOTBETCTBUM C IIpaBWJIaMHd MW HOpPMamMH IPOU3BOJACTBEHHOW CaHUTApUHU H
IIPOTUBOIIOKAPHOM 3alIUThl 3JaHUA M IIOMEUICHUH, B KOTOPBIX PACIOJIOKEHbI
nojipazziesieHuss (uiamaia, KOHTPOJIb 3a HCIPABHOCTbIO 00OpyHOBaHUs (OCBEIIEHUS,
CUCTEM OTOIUICHMSI, BEHTWISLUU U Ap.).

3.3. YyacTue B MHBEHTapu3alluU 3/1aHUM, TOMEIEHUH, 000pyI0BaHMs B LENAX
KOHTPOJISL KX COXPAHHOCTU U TEXHUYECKOTO COCTOSTHUS.

3.4. IInanupoBaHHE TEKYIIMX U KANUTAIBHBIX PEMOHTOB OCHOBHBIX (DOHIOB
(3maHuil, CUCTEM BOJIOCHA0XKEHMSI, BO3AYXOMPOBOAOB U IPYTUX COOPYKEHUH).

3.5. PeMOHT noMenieHuii, KOHTPOJIb Ka4eCTBA BBIIIOJIHEHHUS] PEMOHTHBIX paloT.

3.6. OOecnieueHue MoOapa3eeHUl OpraHu3alud MeOeNIbl0, XO3SMCTBEHHBIM
WHBEHTAPEM, CPEICTBAMH MEXAaHW3alMW WHXEHEPHOTO M YIPaBJIECHYECKOTo TpyAa,
KOHTPOJIb 33 MX palUOHAIBHBIM HCIIONB30BAHUEM, COXPAaHHOCTBIO, IPOBEICHUEM
CBOEBPEMEHHOT'O PEMOHTA.

3.7. OdpopmieHue HEOOXOIUMBIX JOKYMEHTOB JUIsl 3aKIFOUYEHHUs JOTOBOPOB Ha
poBeJeHUE padoT U OKa3aHHUE YCIyT CTOPOHHUMHM OpraHU3alUsIMU.

3.8. KoHTponp pamoHaIbHOTO PAcXOJOBaHUS MaTEepHATOB U (PUHAHCOBBIX
CPEICTB, BBIACISIEMBIX IS XO3IMCTBEHHBIX LEIEH.

3.9. bnaroyctpoiicTBo, o03eneHeHue, YOOpKa TEpPUTOPUHU, TMPaA3THUYHOE
XyJ0’kecTBeHHOE oopmiieHne pacanoB 31aHui puiinana.

3.10. XozsiictBeHHOE 00CTY)KMBaHHE MTPOBOANMBIX COBEIIAHUH, KOH(PEPEHIINH,
CEMUHAPOB U JIPYTUX MEPONPUATHH.

3.11. Opranuzanusi TpaHCIOPTHOTO oOecreueHus AesTeNbHOCTH (prnana.

3.12. B COOTBEeTCTBUM C JACUCTBYIOINIMMHU TMpaBUJIaMH U HOPMATHUBAMHU
OpraHu3alys SKCIUTyaTallid U CBOEBPEMEHHOIO PEMOHTA TEXHUYECKOTO 000PY10BaHUS
(9MEeKTpUUECKUX CeTeH, CUCTEM OTOIUICHMs, BEHTWIILMU M T.1.), OecrepeOoitHoe
oOecrieueHre 3aHUN W TIOMEIIEHUN OpTaHW3alluU AJIEKTPOIHEPTUECH, TEIIOM, Ta30M,
BOJIOM, KOHTPOJIb 32 UX PALMOHAIBHBIM PACXOJI0BAHUEM.

3.13. Opranuszanus u 06ecredeHne MPomyCKHOTO PeXUMa.

3.14. TlpoBenenue WHPOPMAINMOHHO-PAIBICHUTEIBHOU  pabOTBl  Ccpeau
paboTHUKOB (uiIMaia, HaMpaBJIEHHON Ha oOecreueHne COXPAaHHOCTH M COJEPKaHMS B



WCIIPAaBHOM COCTOSIHUM 3JIaHHM, MMOMEIIEHUH W UMYIIEeCTBa, O€PEKHOE OTHOIICHUE K
000py/IOBaHUI0O W DKOHOMHOE HCIOJIb30BAHUE MATEPUAIIBHBIX M OSHEPreTHYECKUX
pecypcoB  (DJIEKTPOSHEPrUH, TeIja, BOJBI, KAHICIAPCKUX IPUHAJICKHOCTEH,
PacXO/JHBIX MAaTEpUAJIOB U T.1.).

3.15. [IpoBeneHue IPOTUBOIIOKAPHBIX u POTHUBOAMHUIAEMUYECKUX
MEPOTIIPUATHUH.

3.16. OcymiecTBieHne B TMpejeiaax CBOSH KOMIIETCHIIMM HWHBIX (YHKIUH B
COOTBETCTBHH C IIEIISIMU U 3a/1adaMu (puiuana.

4. IIpaBa ¥ 0TBETCTBEHHOCThH

4.1. AXY umeet npaso:

- [OJy4YaTh TMOCTYNAIOIIME B  OpPraHU3alMI0  JOKYMEHTbl U  HUHBIC
nH()OPMAITMOHHBIC MaTEPUAIIBI TTO CBOEMY MPODHUITIO ACATETHHOCTH 11 O3HAKOMJICHUS,
CUCTEMATU3UPOBAHHOTO yUeTa U UCIOJIb30BaHUs B paboTe;

- 3ampammBaTh M nodydatb oOT Jlupektopa ¢dunuana uHGOpMAIHIO,
HEO0OXOMMYIO JIJIsl BHITIOJIHEHUS BO3JIOKEHHBIX Ha Hee 3a7a4 U (PyHKITHI;

- OCYILIECTBJISITh B MpEAenax CBOEH KOMIIETCHIIMU IMPOBEPKY U KOOPAMHAIUIO
NEATEIBHOCTH CTPYKTYPHBIX TOAPA3NCICHUN MO BOMNpPOCAM aJIMHUHUCTPATUBHO-
XO35IUCTBEHHOTO 00€CIeueHus, O pe3ysibTaTaXx MPOBEPOK JOKIanbiBaTh Jlupexropy
dunuana;

- BHOCHUTBH TPEJIOKEHHSI MO0 COBEPIICHCTBOBAHUIO (OPM M METOAOB pabOThI
AXY u punuana B 1enom;

- y4acTBOBaThb B MOJ0OpPE W PACCTAHOBKE KaJIpOB IO CBOEMY MPOQUITIO
NEeSATENbHOCTH;

- BHOCUTH MPEIJIOXKEHUS IO TMOBBIIIEHUIO KBaTU(UKALUU, MOOUIPEHUIO U
HAJIO’KEHUIO B3bICKaHUU Ha paOOTHUKOB AXY M Apyrux CTpyKTYpPHBIX NOJApa3IeIeHUI
dbunmana

10 CBOEMY IIPOQHIIIO IEITSIHHOCTH;

- Y4aCTBOBAaTh B COBEIIAHUSX MPU PACCMOTPEHUU BOIPOCOB XO3SIMCTBEHHOTO
oOecrieueHus aesTeIbHOCTH (prinana.

4.2. 3amectutens naupektopa 1no AXP HeceT nmepcoHalbHYK) OTBETCTBEHHOCTH
3a:

- BBITIOJIHEHHWE BO3JIOKEeHHBIX HAa AXY dyHKIU 1 33124,

- opranum3zaiuio padotel AXY, CcBOEBpeMEHHOE M KBaIU(ULIHUPOBAHHOE
BBITIOJTHEHHUE TIPUKA30B, PACTIOPSHKEHUM, MOPYYEHHUM BBIMIECTOSIIETO PYKOBOJCTBA,
JEeUCTBYIOIIUX HOPMATHUBHO-TIPABOBBIX aKTOB M0 CBOEMY MPODIITIO AEATETLHOCTH;

- parmoHaibHOEe U 3(PGHEKTUBHOE MCIOJIb30BAaHUE MaTepUalIbHBIX, (DMHAHCOBBIX
1 KaJIPOBBIX PECYPCOB;

- COCTOSIHHE TPYJIOBOM M MCIOJHUTEIHCKON AUCUUIUIMHBI B AXY, BBIOTHEHNE
ee pabOTHUKaMU CBOUX (YHKIIMOHATHHBIX O0S3aHHOCTEH;

- coOmonmenne pabotHukamMu AXY mpaBusl  BHYTPEHHErO  Paclopsijika,
CaAaHUTAPHO-TIPOTUBOIIUIEMUYECKOTO PEXHUMa, MPOTHBOMOXKAPHOU O€30MaCHOCTH H
TEXHUKH 0€30IMacHOCTH;

- BEJCHUE JOKYMEHTAallMH, MPETyCMOTPEHHON AEMCTBYIOIIMMU HOPMATHUBHO-
MPABOBBIMU IOKYMEHTAMHU;



- MPEIOCTABJIIEHUE B YCTAHOBIICHHOM IOPSAAKE JOCTOBEPHOW CTATUCTUYECKOU U
nHOM nHpopMaimu o nesarenbHocTH AXY;
- roToBHOCTh AXY K paboTe B YCIOBUSAX YPE3BbIYAHHBIX CUTYAITHH.



